First Last
City, State
Mobile 
Email
 
OBJECTIVE (OPTIONAL)
          Obtain a position……
 
EDUCATION 
        CAPITAL UNIVERSITY, Columbus, Ohio 
         Bachelor of (Arts, Science), Graduation Month & Year 
         MAJOR: Blank
         GPA: Blank
 
SELECTED COURSEWORK (OPTIONAL)
         Course 1				Course 4
         Course 2				Course 5
         Course 3				Course 6

RELEVANT EXPERIENCE
Job Title, Begin Month Year – End Month Year (or Present)
Employer/Organization Name, City, State
· Explanation of job responsibilities/duties
· Each bullet should begin with an action verb (i.e.: manage, assist, help, facilitate, etc.)
· Current job: Use present tense to describe responsibilities and ongoing tasks (i.e.: Manage)
· Previous job: Use past tense to describe tasks you performed in that role (i.e.: Managed)

ADDITIONAL EXPERIENCE 
Job Title, Begin Month Year – End Month Year (or Present)
Employer/Organization Name, City, State
· Explanation of job responsibilities/duties
· Each bullet should begin with an action verb (i.e.: manage, assist, help, facilitate, etc.)
· Current job: Use present tense to describe responsibilities and ongoing tasks (i.e.: Manage)
· Previous job: Use past tense to describe tasks you performed in that role (i.e.: Managed)


Job Title, Begin Month Year – End Month Year (or Present)
Employer/Organization Name, City, State
· Explanation of job responsibilities/duties
· Each bullet should begin with an action verb (i.e.: manage, assist, help, facilitate, etc.)
· Current job: Use present tense to describe responsibilities and ongoing tasks (i.e.: Manage)
· Previous job: Use past tense to describe tasks you performed in that role (i.e.: Managed)

ADDITIONAL SKILLS (OPTIONAL)
              Microsoft Word, PowerPoint, Google Suite


ACTIVITES AND HONORS (OPTIONAL)
NCAA DIV III Student Athlete (Lacrosse)
Alpha Sigma Alpha (Member)
Book Club (Member)
Dean’s List (Fall Semester 2024)


