
BACHELOR OF SOCIAL WORK DEGREE PROGRAM
Application For Admission

Application Date ____________________________________ Application for        (Semester) __________    (Year) __________      

Personal Information:

Name ______________________________________________________________________________________________________     

Home Address ______________________________________________________________________________________________      

City ___________________________________________________________ State ____________ ZIP _______________________     

Home Phone ________________________________________ Cell Phone _____________________________________________      

E-mail _____________________________________________________________________________________________________

Current Employer ____________________________________________________________________________________________      

Work Address _______________________________________________________________________________________________      

City ___________________________________________________________  State ____________  ZIP ______________________      

Work Telephone ___________________________________________ Years Employed by Current Employer _________________      
 
Are you a US citizen?  _____ Yes     _____ No

If not a citizen, are you prevented from lawfully becoming enrolled because of visa or immigration status?  ___ Yes   ___No 

Have you ever been dismissed or suspended from employment?    _____Yes   _____ No

If yes, give name and address of employer, and detail regarding dismissal or suspension:

Employer Name _____________________________________________________________________________________________      

Employer Address ___________________________________________________________________________________________      

City __________________________________________________________  State _____________ ZIP ______________________       

Have you ever been convicted of, pled guilty or no contest to, a crime other than a minor traffic violation?   ___ Yes ___ No

If yes, give date, place, charge and disposition:

Date _________________ Place ________________________________________________________________________________ 
      
Charge _____________________________________________________________________________________________________ 
      
Disposition _________________________________________________________________________________________________

___________________________________________________________________________________________________________
(Note: No applicant will be rejected necessarily because of conviction of criminal offense. Nature of offense and applicant’s other
qualifications will be considered.)

 Social Work Department



Have you ever been enrolled as a student at Capital University?     _____ Yes     _____ No

If yes, give dates and school/unit in which you were enrolled ______________________________________________________

___________________________________________________________________________________________________________      

Have you ever been dismissed or suspended from any school or educational institution?     _____ Yes     _____ No   

If yes, give name and address of institution(s), dates and details ___________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

____________________________________________________________________________________________________________     

Transfer Student Academic Information:
(If you are a transfer student with an associate or baccalaureate degree, see below.)

A. Overall number of credit hours completed ___________________     

B. General Education and/or Core Courses

   1.  Overall number of General Education hours completed ____________    

   2.  Please verify completion of the following courses (or transfer equivalent):
 Course     Yes/No  Semester Taken  Grade

 English-1 Composition; or  _____  ____________  _____
 College Reading/Writing Course                        
       
 Arts/Humanities Course   _____  ____________  _____              
        
 Science/Math    _____  ____________  _____

 Biology 100    _____  ____________  _____          
             
 Psychology 110    _____  ____________  _____   

 Sociology   110    _____  ____________  _____   

C. Overall current cumulative GPA __________         
(Include from all universities and/or colleges attended.)

D. Capital University cumulative GPA __________         



E. ACT/SAT Scores (Please indicate N/A (Not Applicable) if you do not have scores.)

 SAT __________   ACT __________ (Verbal _____, Math _____, Overall_____)                
               

F. List school(s) attended and GPA, along with degree/certificate(s) received. Course work will be reviewed by Capital
University for the above. 

School _____________________________________________________________________________________________________ 
       
GPA _____________ Degree/Certificates _________________________________________________________________________     

School _____________________________________________________________________________________________________ 
       

GPA _____________ Degree/Certificates _________________________________________________________________________     

 
Social Work Questions

A. List any extracurricular activities directly related to social work in which you participated. (i.e., volunteering in nonprofit 
programs of social service agencies, college clubs or organizations, professional and/or student conferences)

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

B. On a separate sheet of paper, please answer the following question thoroughly.  

Why do you want to be a social worker?
Please include the following: 

1.) Your long-term goals as a social worker.

2.)  Where you are at this time of your life.

3.)  How social work will fit in your career plan.

4.)  Your strengths and limitations. Describe these traits that may help you in the field of social work and those that you 
feel you will need to improve or change in order to function as a competent social worker. (i.e., personal characteristics,
intervention skills, communication skills, knowledge base, etc.)

     



Reference Section
Complete and sign the top section of each of the reference forms provided, then ask two people who know you to complete 
the back page and return the completed form to the Social Work Department. The references should come from sources 
such as professionals, employers, clergy, educators, and co-workers, rather than friends or relatives.  Each person writing 
the reference should mail it directly to the address circled below.

Please list persons providing references

1. ________________________________________________________________________________________________     

2. ________________________________________________________________________________________________     
 

Agreement

Applicant Statements:

I understand that I am responsible for and agree to follow the social work code of ethics, as stated by the National Associa-
tion of Social Workers.

I affirm that the information provided in this application and other documents submitted are accurate to the best of my 
knowledge.

I understand that providing false or misleading information, or failing to provide accurate information, may be grounds for 
rejecting my application or for termination of enrollment in the program.  I authorize Capital University to investigate all 
statements on this application. 

I authorize the above listed references, if contacted by a representative of Capital, to provide any information they may have 
about me, and I release them from all liability for providing such information to Capital.

_____________________________________________________________________________________    ____________________
Applicant Signature                       Date

    MAIL TO:  Capital University
      Social Work Program
      1 College and Main
      Columbus, OH 43209-2394 

DO NOT WRITE BELOW THIS LINE 

Application Approved ___________________________________________________

Application Deferred ____________________________________________________



References 

Applicant _________________________________________________________________     

Evaluator _________________________________________________________________      

To the Applicant:
This recommendation will become part of your admission file. It will be used only for admission consideration and will 
not be disclosed to any unauthorized individual without your consent. If you are admitted to the Bachelor of Social Work 
Program, you will be given access to its contents unless you voluntarily waive your right of access to the document. Please 
check one of the boxes and sign the statement below.

I have read the information above and I hereby (    waive         do not waive) my right of access to this document should I 
be admitted to the Bachelor of Social Work Program.

Signature______________________________________________________________________ Date________________

*   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *   *  *

PLEASE READ THE FOLLOWING BEFORE COMPLETING THE REFERENCE INFORMATION.

To the Evaluator:
Under the 1974 Family Education Rights and Privacy Act, the applicant named above will have access to this recom-
mendation unless he/she has waived that right. The person named above is applying for admission to our program as a 
candidate for the degree of Bachelor of Social Work. This involves not only an intensive program of study, but commitment 
to a professional career of serious ethical responsibility. You have been selected by the applicant as someone who can be 
helpful to us in evaluating his or her qualifications and readiness to enter a professional program.

Sound intelligence, the ability to think critically and to communicate effectively are vital qualifications. Equally important 
are basic friendliness and security of personality, exemplified by good relationships with others. Emotional maturity and sta-
bility appropriate to the applicant’s age are essential. Motivation to enter the field of social work should include an aware-
ness of social issues as well as a deep concern for people.

Although people continue to grow and mature, a person who enters a professional program without a good degree of readi-
ness in all these areas risks failure and, at best, is likely to have a difficult and painful experience. Therefore, you can best 
help the applicant by being frank about his or her limitations as well as strengths. We ask you to answer the questions on 
the form as fully as possible; additional observations by letter are welcomed. In order to facilitate an applicant’s opportunity 
for admission, this form must be returned to the appropriate address.

Thank you very much for your assistance.   

   Capital University  
   Social Work Program  
   1 College and Main  
   Columbus, OH  43209-2394 

Signature of Evaluator____________________________________________________________ Date _______________________  
       
Title____________________________________________  Company __________________________________________________      

Address ____________________________________________________________________________________________________ 
      
City ___________________________________________________________ State __________  ZIP ________________________      

Phone ___________________________________  E-mail ___________________________________________________________
    

 Social Work Department



     Exceptional           Above    Average        Demonstrates          Fair          Poor          Unable
                   average          potential               to judge

   
   Intellectual capacity

   Oral communication skills

   Expresses complex ideas in writing

   Accesses resources for learning

   Emotional stability

   Level of maturity

   Seeks to understand self

   Seeks to understand others

   Quality of relationships with people

   Values diversity (people and culture)

   Leadership skills

   Takes initiative and follows through

   Organizational skills

   Time management skills

   Conscientiousness

   Creativity

   Seeks input from others

   Utilizes criticism

   Adaptable to new situations

   Physical stamina

5. Summary evaluation
Please mark with an X on the continuum below to indicate your estimation of the applicant’s readiness for admission into 
Capital University’s Bachelor of Social Work degree program:

  RECOMMEND WITHOUT    STRONGLY        SOME  WOULD NOT
          RESERVATION   RECOMMEND  RESERVATION            RECOMMEND

Please answer the following questions as thoughtfully as possible. (Use a separate piece of paper if needed.)

1. In what capacity and for how long have you known the applicant?  If you have personal knowledge of any experience the 
applicant has had in the broad areas of social service, indicate the nature of this experience and your assessment of the 
applicant’s performance. 

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________

2. What do you consider the applicant’s major strength as a candidate for a generalist practitioner program in social work? 

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________     

3. In what areas, and to what degree, does the applicant need to develop strength as a potential social worker?   

___________________________________________________________________________________________________________

___________________________________________________________________________________________________________   

4. Please rate the applicant’s ability in the following areas based on your observation.


